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Purpose H )

The safety of all Participants in Off-Campus Activities is of paramount importance to the university. To
meet legal and moral obligations, with respect to the health and safety of GTIIT Members participating in
university-sanctioned Off-Campus Activities, the university strives to impart awareness of safety issues
to the members of activities. It also seeks to establish mechanisms for GT Members to access safety
guidance and support while planning and/or participating in Off-Campus Activities.

A RANEEN S 5E 2 EN AR REE . N T EATERAERE 55, KT GTUT ARSI
SRHE RIS SR AN e &, SRS S S R R AR e e I R AR 51 SR AL
#l, il GT BURLETH RIS HRAME SN 345 % 1R S AR

Scope of application 3& & F
Any off-campus administrative and sporting activities organized or approved by GTIIT that take place
outside the GT campus.
HI GTUT ALt HERITE GT Kbl 2 AT AT TR AMT BORIAR B 6 50 -
e Competitive activities 5& 53]
e  Community activities X%z
e Travel, Team building activities K17+ H &% 5)
e Undergraduate off-campus teaching practice AR} A= K4 h 2 27 S B 15 5
This policy excludes, but is not limited to, the following:
ABEMEUTAZ, BEAMURTLTRAE:
e Participation in well-planned external academic exchange activities and recruitment activities are
not covered by this procedure.
SR A & RIFRI 2RSS RE 3 IS A B T AR P E i .
e Travel individually or participate in events organized through the office or a teacher-based

program team.

ANNIRAT BUZ I 70 2 5 B AU Atk 6 11 A AL 2R K35 51 -

Definition & X :

Off-campus activities BAMNEF):

Extracurricular activities organized, approved or funded in whole or in part by the school, or participation
in activities outside the school organized by an external unit.

ARy AR A v B W IR AN B, 50 S AR B 2 2R 2 A AR B
Activities with normal risk: An activity is considered a normal risk if the hazard posed by the activity is
not greater than the hazard encountered by the participants in daily life. These activities require minimal
planning and preparation.

IEH R HIESh: 2R — BUE s itk e HEAR T Z 5E AN F ARG P HER 0 EE, WixiEs)
A IEH RS X SeyE 2h R R B D i R 2%

Activities of normal risk include, but are not limited to, the following:
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IEEEREFESaE, EAMURTHUTAA:

e External recruitment activities are organized or approved by GT.
H A R 2 2L el AE R S RIS T 3))

e Travel for conferences, seminars, meetings, and/or for visits to academic or related institutions
SN B & U0/ ] 2 AR A S L

e placements at accredited institutions or companies
FENAT BB A 7] S22

e Domestic travel by GT-supported athletic clubs
1 ASRR RIS SRR AT [ A IR AT

High-risk activity: An activity is considered high risk if it has the potential to expose participants to much
greater dangers than they might encounter in their daily lives. Potential risks may be associated with the
event itself, ancillary activities (such as going to the site) and/or environmental, health, safety, or security
risks specific to the location.
o KR B U SR — WS B A7 T e 22 538 2 8 T Lu At AT I AR 3 vh ml sl B R fa oK 15 2 1 fa
D223 BB A A e RS D o 7 XU 7T 8 550 3 AR B A B 3 (A A B M 2 R R A )
B2 A s N o R VRN S S
High-risk activity includes, but are not limited to, the following
BN RIESI A, EAMURTUTAZR:
e Participating in high-risk activities that lack safety measures or the following safety instructions
(bungee jumping, rowing without life jackets etc.)
SNk Z 2 AT B LA T 225 T 10 = MRS s (i, ANECA BRI 5
e  Activities are carried out in areas with high potential for health disease risk, natural disaster risk,
lack of communication and other adverse conditions or environments.
T F& NS BHAE T AE o FE P AR XU AR T R o R 2 3l TS5 25 2 A B 5 T 3t
X

4. Responsibility BR T
3.1.  Activity/Project organizer JE /I H HH ¥
e Apply and plan for off-campus activities
THAE 7RSS N, IR S RSN Bl R AR B
o Complete safety assessment of risk activities and submit to EHS for review.
SERGE B AR B VP IR AL B R I EH %
e Obtain approval from GT management
PAG AT H B R 1t
e Complete training of team members
SERA I 5E B
e Complete and implement the relevant safety measures and emergency plan

S8 FORE ) 22 2 T RS2 277 5% 0 2 i R 7 5
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3.2.

3.3.

3.4.

3.5.

3.6.

e Abnormal situation handling
SR OB

GT Management | UIEHE

e Review and approve appropriate off-campus activities
XA L AR AT BEAT B A% AL #E

Program Head &E/E:

e Approval of off-campus activities
X AR RN Bt v

Purchasing Department SKEEE

o Purchase the appropriate personnel or equipment insurance for off-campus activities approved by GT
N EE RS RE RS AT S0 U SICARSE RN B3 3 26 ) D O

EHS office Z2&/AE

e Assist in risk assessment of high risk off-campus activities and provide risk control advice
by Bl oxt e USRS A Bl 7 S HEAT AR PP A, JF SR A XU il 22 1

e Assist the project leader to review and approve the event site, control measures and contingency plans
DB ST NS B I A S 2 T SR HEAT R AL AE

FHRER]

e To approve and provide support to the department involved in off-campus activities

KBTI K RN E S EAT HEHE,  F SR SRR N AR ST

Processes and Requirements Ji 2 & B3R

Application and approve process

I I R

Step 1: Create an Off-Campus Activity Safety Planning Record

B BIERANE B A TRl R

e  Prior to submitting the activity plan, gather the following information
FEARAZ TGN A/, R LM E R
The application must be submitted only after the completion of the risk assessment and safety plan
of the activity with the assistance of the EHS Office.
WA 22 A 70 B BT S B Bl R KURS: VA AN 2 225 58 Ja T Al SR A RS
Normal risk activities are only required to complete a safety assessment of the activity prior to
application.
A HE ARSI B A 75 ZEAE H I A 58 GE B &% 2 vl .
High-risk activities must complete risk assessment and approval of contingency plans prior to
application.
v XSS 01 A0UAE R 17 I 57 BRI PR ML 2 TR AR LA

e  Information on the planned Off-Campus Activity
TR NE B S

e  Dates and Type of Activity
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Bl H S 2R

Contact Phone number of activity responsible person

AT R R B

Information required if traveling internationally

I B ik AT 7 SR A OG5

Country, City, Location of Activity (e.g., hotel, host institution)

B Sl WEshH S i s . EARI)

If applicable, include the name(s) of any Activity Leader(s) supporting the Off-Campus Activity.
You will need the following information for each Activity Leader: name, email,
training/certifications (e.g., first aid)

WIEH], TR SRR NG SRR S 0 5T N4 R E N MES ST AR EAR
BREEA, ERAE, BRIAEBWETI S E0)

Step 2: Ensure Appropriate Insurance Coverage

55 20 A DR 24 1 DR v

Review the insurance to ensure you have the appropriate coverage, including health coverage
plans (through HR, Procurement) and coverage for university-owned, private and/or rental
property/vehicles.

A ORI DA DR AR AT T8 2 HO ORI, A A R R IS T R G N D BRI, SR AR 22 0 S
AN NN/ B AR G I 7 1 2 A ) R o

Obtain appropriate insurance coverage and appropriate Visa and immunizations (if applicable).

ARAFIE ORI, BLRGE 2 S UEAN G e A (U SR A& D) o

Step 3: Complete Pre-Departure Training or Safety Consulting
= SE AT TR I B 2 A A

Complete the travel request according to the travel procedure (issued by HR/AAO).

AR N gt 22 R e B AT H T .

If involved High-risk activity, you will be directed to complete training or safety consulting
based on the type of travel and/or activity.

Uy R PRS2, AR AT M1/ BE S 28, S il B 22 4 A

Activity content and associated risk identification

T B0 ORISR

Activity risk control measures

7 B0 ARG ) 42 1) £

Confirm the safety facilities of the event venue

XS B3 i 22 4 O R B A

Students will NOT be able to submit their Off-Campus Activity safety plan until the training or

safety consulting is complete.

FER N B2 B M e UG, A A AT ARSNGB TR
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e  You must check with the Campus Person in Authority to determine.
b 2055 el 7 5 NA S AT E
e  Complete any additional department- or faculty-specific orientation or training requirements.

SESRAEAT TSN E 1) B BT R 177 1] B 2SR

Step 4: Acknowledge Responsibilities under the Policy

VL AN T I TTE

e As part of your off-campus activities Safety Program record, you will need to confirm what you
understand about the responsibilities associated with off-campus activities, including insurance,
immunizations, visas, and a brief description of timely reporting of incidents.
VENEAMNE B 22 it RS i — 3070, TR N T i 5 RSMNE S AR 534, 460k
By G, BEUEAN I ik i FA A0 R ZE U

Step 5: Complete Pre-Departure Activities

5 T S I AT T B0

e  Prepare and complete pre-departure orientations with all Participants.
5SS R S T RE

o Inform Participants that it is their responsibility to obtain appropriate insurance coverage as well
as the appropriate Visa(s).
HRS 5, PARE I RB AR A DT

e  Direct Participants to review the Insurance to ensure they have the appropriate coverage, including
health coverage plans (i.e., through HR, AAO) and coverage for university-owned, private and/or
rental property/vehicles.
RS 5H W ERE, USRI E SRS, SR ERRE THRI(RNE HR, AAO)FIK
SN SRR, R R/ RE B IV 7 2 A R ORI

e  Pre-arrange any special needs for yourself or Participant(s) with disabilities, health needs, etc.

e IS B IR S N ZHME TR PR TR 2L (RS 25k

Step 6: Report Any Changes in Activity
N AR IS S T AR AL
e  Ifthere is any change to the activity and/or the location of the activity prior to departure or during
the activity, you must consult with the Person in campus authority.
U0 SR B A/ BRI B R LE AR B S R A AT AR AL, A e B N SR .
e  if'the activity risk is raised to high-risk. You are required to submit an Off-Campus Activity safety
planning, change the risk level to high, and complete a safety plan.
If the risk is found to be Unmanageable, cancel or terminate the Off-Campus Activity.
AR SRS B KU T s AR, T RS KU R MG B 2 vt R, R XU ) B o
ez et
LUE ST 5/ et el U VST 2 S I s ST 8
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Attachment

e  Risk assessment form for off-campus activities 15 4Mi 2l AU PTAl 22

Reference 2% N &
Refer to the Main legal and regulatory basis FEEEEIKIE
1) Production Safety Law of the People's Republic of China (Order No. 13 of the President of the People's
Republic of China);
(e N RGN 224 A2 79 (R e NRSEFITE 456 13 5)
2) Fire Protection Law of the People's Republic of China (Order No. 6 of the President of the People's
Republic of China);
(e NIRILME R E) (hHe NIIEME EHE L5 6 5);
3) Sports Law of the People's Republic of China (Order No. 57 of the President of the People's Republic
of China);
(e NRIEMEA T R) ChHE NRIEME LR L 57 9);
4) Tourism Law of the People's Republic of China (Order of the President No. 3)
e N R E R IR (P N R E A5 3 9)
5) Regulations on Safety Management of Large-scale Mass Activities (Decree No. 505 of The State
Council of the People's Republic of China);
CRIYFEARMETE B 2 A F AR (b A RN [ [ 5 B 4 56 505 5);
6) Regulations on National Fitness (Decree No. 560 of The State Council of the People's Republic of
China);
(RS20 (rhe N RIEANE [ 55 B 428 560 5);
7) Regulations on Emergency Response to Production Safety Accidents (Decree No. 708 of The State
Council of the People's Republic of China);
e iR sk i) C e NRILAIE [E 545 708 5);
8) Regulations of Guangdong Province on Work Safety (Announcement No. 62 of the Standing
Committee of the Tenth People's Congress of Guangdong Province);
(TmREREEFE) T HREBETMARRARRKESHEZZRZAEE 62 5)
9) Announcement of the First Batch of High-Risk Sports (Announcement of the General Administration
of Sport [2013] No. 16);
(F—malErEmE BRAE) (EBXREEEFAHE2013]4FH 16 5);
10) Provisions on the Administration of Public Security in Public Places of Shantou Special Economic
Zone (Shantou Government Order [2014] No. 83);
CMERE TR X A Prin 28 BME) QUIRFA[2014]5 83 5);
11) Shantou City Water Traffic Safety Supervision and Management Regulations" (Shantou City People's
Government Order No. 109);
QU Th7K Eagim s 4 B EE Y C sk N RBUM 226 109 5);
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12) "Shantou National Fitness Implementation Plan (2016-2020)";
kT 4 Rf 5 et TR (2016-2020 46));
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