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1.0 PURPOSE EH#
Definy the safety responsibility and accountibility of lab and administration departments of GTIIT.
WIS AL A R A AR S B AR G 2 A HR BT A 55 o

2.0 SCOPE Vi
The provisions of this document apply to relevant lab and administration departments within the GTIIT.
ARSI E SE FH T T 7R DA B 51 B T2 5 A R SR 1) SR 6 =3 R T IO BT )

3.0 Responsibility of Depratments#-33 | TR ER 5
3.1  Campus Safety Committee B Z& R4

Ensure the ffective investment to the EHS mangement.

PRAUE AL SR IG5 22 4 i BRI R I A RN

Establish and improve the responsibility system for lab safety management.
ST I S = A T AT

Approve protocols and regulations for the EHS management.

AL A TS50 35 22 4 f FREIA B3 10 2 14 2

Review for significant EHS events.

HoAth ¥ K T REHS F I 1 4%

3.2 Campus EHS office B M5/ T T4/ Z & HMAZE(EHS)

Responsible for collecting relevant laws and regulations on safety, health and environmental
protection, regularly updating the list of laws and regulations, and providing relevant personnel with
publicity and training.

B ST ER A R I 22 A A M OR T T BRVE RN, ST A NG B, AR N it &
eIl

Review the compliance of laws and regulations annually, and supervise the implementation of
corrective and preventive measures after the audit.

FEFERNE I AT S YEEAT H A%, B o A% 5 A1 IE 0BT 8 1 AT

Assist schools to implement labs to conduct safety and health environment inspections.

PPN IIAT S5 = AT 22 A A FRIA B A 2 LA

Promote all kinds of safety incidents and laws, regulations and requirements for safety, environment

and health in a timely manner.

J S B 5% I8 e FE MO A SR 2 A (R AR VA IO 2R 5
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Assist the school in implementing the instructions of the Ministry of Education and the Department
of Education and other higher authorities regarding lab safety management, and communicate safety
management requirements in a timely manner with the academic safety coordinators of all relevant
programs.

B M BE A EE T8 LR FE W TH RELR = 228 R, JF i Eis 24
EHELR, KN 5 R R OCHR T R 2 A R AT VI

Formulate and improve safety management rules and regulations at school level to strengthen the
labs safety management.

BT NME 4 2 R G 2 4 TR I L, I i R S 38 22 4 AR 3

Develop an annual safety, health and environmental improvement plan, and monitor the effective
implementation of the plan.

il 7 R 2 A A DR S TR, I B TR AT

Organize school-level lab safety inspections, urge relevant departments or laboratories to formulate
preventive measures for potential risksdetected, and supervise and inspect the completion of
rectification of hidden hazards.

MLV RIS F 2k & TAE, BRI TB i 500 2 tH R T B s, e
o A I SR R S AR 1 58 BT

In-depth on-site inspections should promptly correct any problems found. In the case of an
emergency that threat the safety in campus, it has the right to order it to stop related high-risk work or
experiments, and immediately report to the responsible person in charge of the discipline and the
head of the school's safety.

NI, WD R 2 0. B3R e KA 2 e R 2 ol, AT i IEH
K fe TAEBSEY, IHALRMRE A KRBT LN %4 38 01T

Supervise and inspect the use of safety protective equipment in the lab.

o B A S0 = 22 B B F s A A L

Assist to handle the incident investigation, analysis and improving.

PR T NBEAT S HOR A i A

Assist personnel in organizing work injury appraisal and implement the work injury insurance
regulations.

I NFHL T %€ TAE, BT LA R E «

Responsible for safety training and assessment of relevant users in an appropriate and effective
manner.

FBTAE 2 A R TT A A SR N G 3EAT A B S5 4%

33 Lab’sPIZ®=EHAFTA

© All rights of multiplication are reserved to GTIT Page 4 of 15



File No.: GTIIT_EHS_01_05
XHRS
GTHT_EHS_ISO file | s 5™ o
Effective date: 2022-01-01
A HER:
ch"{e*"gme Lab Safety Responsibility and Accountability
LR EREFTAEHE

¢  On the premise of ensuring safety, organize the implementation of the experimental plan, stop the
violations in a timely manner, and strictly prohibit the violations.
FEPRIEZ AT Y, ESEsieitRl. Rl BB AT A S R

e Carry out lab safety inspections, keep abreast of safety trends, and rectify potential risksin a timely
manner.
BT SR S 2 A A, BEIN AR e ahas, MRS AT

e Report lab safety accidents truthfully and cooperate with accident investigation in a timely manner.
S skt S i = e ik, BL A A

o Responsible for formulating lab safety instructions, and performing lab safety performance
inspections from time to time.
5T g ) SE 0 B AR AR R 5], A BT LI e PATIH A

e Responsible for risk assessment and experiment safety measures of labs activites.
B 5T S ZAH TG Bl HEAT KU PPk S S8 22 4 i v S+

¢ Responsible for safety training and assessment of lab staff and students in lab.
BTN ST % 2 A N R 2 eI e

e  Strictly implement the safety management system for strict controlled chemicals storage,
transportation and use safety regulations.
PR JEAT IR R A S AR PR R B R S st i e

o Fully responsible for the safety and fire prevention of lab’s experimental substance and equipment.
AT A 5T SR B P S i R B S 2 T K AR

3.4  Campus Operations Department i &

e Responsible for the management of lab equipment and facilities in the lab, including: public safety
facilities, special equipment, fire protection facilities, regular inspections and maintenance to make them
comply with safety technical requirements;

BT S0 2 A LI B A i, A AL AW, KRR A BB, IR A R 4
PRIE, HMATE ZETORER;

e Responsible for formulating and reviewing various management systems related to equipment
manufacturing, renovation, maintenance, and overhaul;

BT E AN B R B HE . dul . 4B KB TS BRI L

e Carry out national and higher-level departments' safety regulations and regulations on equipment
manufacturing, overhaul, maintenance and construction, and formulate and revise public operating
regulations and management systems for various types of machinery and equipment
PADE S EREIIR TG R, dedr ORIR SO L7 I 2 R A E,  HIT FELT
B RN FEBCE LS A O SRR R A B A
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35

3.6

Carry out safety assessment on newly added and modified operating equipment and changes in operating
conditions to make it comply with safety technical requirements;

PG UGB BRI AR BT AV, AT S E A ROREDR,

Organize professional inspection of mobile equipment, and organize timely rectification of potential
risksin equipment and facilities;

HEWBNBR TR, 0 B YOI A7 7E (1) e B 20 S i A 2 B e el

Responsible for the safety training and on-site safety management of relevant external contractors and
construction personnel;

B FTIEE AR R AR AR AL 1R STt N A 1R 22 A 15 I S 3 e 4 30 A

Responsible for the management of pre-qualification, selection, pre-start preparation, operation process
supervision, performance evaluation, and renewal of operation-related contractors
TN IE E AR B BT . w8, P TRiES . /Bl RN E . BRI SHEHITE
M

Establish a directory and archive of qualified contractors.

AT N TR 2 N

Campus Operations Department-Chemical Warehouse % @38 & #5-4L.2% 8 &
Ensure that all chemicals and waste on campus are evaluated and a chemical and waste management file
is established.
T DRSS N T A 2 it R R SR AT A I 2 STAL 2 i IR S TR 2
Ensure that lab raw materials such as chemicals and bacteria, and lab waste are classified and archived in
accordance with "Classification and Marking of Commonly Used Dangerous Chemicals™ and
"Classification and Marking of Hazardous Waste".
BRORATAG 20y AR A SER RAA R, DL SR8 58 IR S H I8 8 T fG R A 2% il 1 70 28 Sbr R <“f
W6x R S0 53 28 K bp 76 AT 73 S8 S AR
Ensure that the products included in the collection of hazardous chemicals to prepare safety technical
instructions and safety labelsfffi R X F1 N S B A4 27 i 1) 72 SISO 22 A R Ul B 5 22 bR 2
Responsible for the safety management duties of the chemical warehousewarehouse in the school.
BT AR AL S B PR A PR 1) 22 4 BB T
Ensure that the storage and transportation of raw materials, products and other materials are carried out in
a safe manner;

BERIEA R, 7P AL RN B A REAE . B sk UL & 4 77 sUHEAT

Campus Operations Department-Purchasing Department 1 ft3z & &8-S &5
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e Responsible for obtaining safety technical specifications and safety labels when purchasing dangerous
chemicals, and not purchasing dangerous chemicals without safety technical specifications and safety
labels;

PTTAER I SR AL 2 i, BRI BRI 2 A, ARG TG 22 R BOR U W A 22 42
FRAE I G AL 5

¢ Responsible for establishing and improving supplier management systems, formulating pre-qualification,
selection and renewal standards, and often identifying risks related to procurement.

B 5T S I 58 AL R R A B, S SRS T L R NS HIARUE, TR E RS RIS X

W, o

3.7 Campus Construction Department 1 & & ¥4

¢ Responsible for the safety assessment, review and construction of infrastructure projects, and make them
comply with national requirements on safety, fire prevention, health and sanitation, and "three
simultaneous" requirements, and ensure that their safety and environmental protection facilities are
designed, constructed, completed, and accepted simultaneously
FSTHER I K22l . A L, JHMERAEE ST 24, Pk @E. PAEL=R
WP 2R, JRORIEH Z MRl R Bt L. R, Rl

¢ Responsible for safety training and site safety management of foreign contractors and construction
personnel of construction projects
B FT R BT H AP R AR L S TN 5 22 A B I A e 4 B A

e Responsible for the management of contractor pre-qualification, selection, preparation before
construction, supervision of operation process, performance evaluation, renewal, etc.
PT R B BAS T . &R JF LRiES . /Bl R B . ROV . S ST

e Establish a directory and archive of qualified construction project contractors.

ST R B H AR LR 44 SR AR 5

3.8 Academic HROffice 22 AR N R
e Responsible for purchasing injury insurance for lab personnel and lab personnel;
TR IB S YNV E X YN AV PSRN 8
e Responsible for lab staff orientation training.
Ui S Y NN

3.8.1 Finance Department Ji1 4%
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e  When preparing and balancing financial plans, the source of funds for safety technology measures should
be guaranteed;
Gt ~FHTIE SR, R ORAIE 22 A AR T e B < SR U

e Supervise and evaluate the expenditure of safety expenses, and ensure that safety expenses are used

exclusively.

W KRR RSO, B L 23T .

4.0 Responsibility of Campus Managment 22 &8 A 5 BER 3%
4.1.1 Principal (Principal Safety Responsible Person) & (Z£FEHfFAN)

e  Guide the establishment and improvement of the safety responsibility system.
TR B L ETUESR;

e Ensure the effective implementation of school safety resources.
DR 2 AN RS it

e Supervise and inspect the school's work safety and eliminate the potential risksof production safety
accidents in time.
BRI 224 TAE, SN B2 A S e 8

e Asthe first person responsible for school safety, he is fully responsible for the school's safety management,
and implements the basic and basic work of safety production.
TENER R AE — TN, SR S TAEA MM T, R il 552 TIE;

e Ensure that school experimental activities meet the health and environmental requirements of relevant
national safety laws and regulations.
T OR AR S IR B 5 [ SRR 5% 22 AR V2 A FREA DR 5K

e Determine the school's safety goals, review the safetyplan, issue safety management systems, approve
major safety technical measures, continuously improve the safety conditions of the experiment, and ensure
safety funding.
e R M2 by, FEgaitll, SREEEIHIE, MHEERZeBORNEE, FFodegss
e okt HtREZ TSR,

e Responsible for presiding a safety meeting to guide and resolve major issues in safety management.
P9 BRI 2 il 17 SR 2 4 B b i FOK )

e Ensure timely reporting of major accidents to relevant regulatory agencies such as the Education
Department and the Emergency Management Department.

B R 5 A EE RS B I I o 0 T B U B R S AR R I B D

4.1.2 EHS office staff FFBEERZLEHASTAR
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e Organize or participate in the drafting of school-level safety management rules and regulations, emergency
rescue plans for lab safety accidents, etc.
MR HE S G AR 2 e B TR S0 5 2 A SN SRR P 4

e Organize or participate in school safetyeducation and training, and truthfully record the situation of work
safety education and training.
UL WHZ AR ZEHEMEEN, ML RK 2R HE M IS

e Supervise the implementation of safety management measures for hazardous sources in each lab.
B AR R S 25 1 Y 22 4 B VA S

e Organize or participate in school emergency rescue drills.
NI H S 5 2N SRR D

¢ Inspect the school's production safety status, timely eliminate potential risksof production safety accidents,
and put forward suggestions for improving production safety management.
R PR )22 AR, S FERR 22 A e i, B L ook 2 4 A L

e Stop and correct illegal command, force risky operations, and violation of operating procedures.
Hil LA IR . B2 B AR S RIRERAR AT

e Supervise the implementation of school safetyrectification measures.
B v S A 2 A B U i

¢ Responsible for collecting relevant laws and regulations on safety, health and environmental protection,
regularly updating the list of laws and regulations, and providing propaganda to relevant personnel. Review
the compliance of laws and regulations annually, and supervise the implementation of corrective and
preventive measures after the audit.
B TTHCHRAH S 1 22 A FRIAORTT T VARV A, 58 SR G B, WA SR N R ELA%
o RRHEXNEEE M BIRT S VEREAT S R, IR B WAL S A I TR B A AT

e Assist the principal and the safety committee to implement the relevant lab safety management instructions
of the superior, timely forward the production safety documents and information of the superior and
relevant departments, and communicate with the relevant departments and laboratories.
BB R % 90 B B RSO R BRI, NN R BN G 22 SR BERL
HRMREBT] S %S00 5 BEATV8 8

e Develop an annual safety, health and environmental protection improvement plan, and supervise the
implementation of the plan.
) 5 AF 2 A R OR ST R, O B R AT

e Responsible for the safety education and inspection of the staff who come to the school temporarily;
B TR I R 22 AR 0 N ROFEAT 22 R BOE AR A

e Responsible for conducting school-level safety education and training for lab operators such as students

and lab instructors, and organizing various school-level safety activities;
© All rights of multiplication are reserved to GTIT Page 9 of 15
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BTN 22 A2 RN SR =5 #0025 S B0 EHAE N
V5Bl

In-depth on-site inspections, supervise and assist in resolving related safety issues, and correct violations.

BT SR R e B E MBI, A GUT e 5 AR R %

0

In the case of an emergency that endangers production safety, he has the right to order him to stop operations
and immediately report to the relevant leaders;

RN, BEH IR G2 A, MIEEME. BEfE k2R, AR
T AT IEAE, IR S RIR A A AT

Supervise and inspect the use of personal safety protective equipment in the lab;

A A SR 5 A N 2 B4 H S A I V0

Responsible for lab safety incident reporting and investigation, and supervise relevant laboratories and
departments to complete corresponding rectification measures;

DTSRI B AR S . WA, IR B IS IR0 F AN T] 56 BORH N ) R 5 T

Assist personnel in the identification of work accidents in lab accidents, and implement the regulations on
work injury insurance.

PR N AT S % S A S AR, STAHRAT LA IR E .«

Programs Dean 225} & ¥4
The person responsible for programs’ lab safety. Programs Dean is responsible for the overall management
and supervision of the safety of the program.
PRSI T I DU, X ST AR N B ST F 2 A A A T B A ST AT
Guide the establishment and improvement of the responsibility system for safety in programs.
TRSE. BEERINZETUEN:
Ensure the effective implementation of program safetyinputs;
B DR R 2 R BN A RS
Supervise the programs safety and eliminate the potential risks of safety accidents in time;
BARFRE M 22 4 TAE, STl bR A = 2 A b
As the first person responsible for school safety production, he is fully responsible for the school's safety
management, and implements the basic and basic work of safety production;
VENSRE AR — RN, ARG AEH TR 75T, KL w iy i)z TIE;
Ensure that programs experimental activities meet the health and environmental requirements of relevant
national safety laws and regulations;
DR R SIS Bh T [ S 9% 22 VA A R RR A OREE K
Organize the investigation and handling of major accidents, and implement the "Four Misses" principle of
accidents;
HVEREH A A, & Segse DAoL E
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4.1.4

Take safety work performance as an important basis for assessing the performance of management
personnel, and clarify the responsibilities of serious leaders and deal with it seriously;

8224 TARNGHE N B2 BN SO St B K, R B R R I DA Tl
AL

Organize the formulation and implementation of emergency plans for major accidents in program.

AL A) 52 SRt 2 R R BN, SRR T

Principle Investigator and Lab manager 23 S & E R R AT A
The person responsible for lab safety. Lab PI is responsible for the overall management and supervision of
the lab safety.
KT ARE —TEN, X DT A SRR 5 2 A A A T PRI ST AT .
Timely communicate and implement superior lab related safety requirements;
KRR B B A RS 2 A BER
Responsible for risk assessment and experiment safety approval of labs activites;
15T S50 Z A SN B EAT R VE A S SEBe 22 4 it s
Conduct experimental activities on the premise of ensuring the safety of the experiment, stop the violations
in a timely manner, and strictly prohibit illegal operationS'
TEPRUESE I 22 4 BT $ T HEAT SR TE ), S b AT, P MR,
When unsafe factors, dangers and accidents occur during the experiment, they must be dealt with decisively,
and immediately report to the superiors to prevent the accident from expanding;
FESEI R R A 2 R Wi g, SR, JRarEiaR s ERMT, BT
N
Participate in lab safety inspections and rectify potential safety hazards in a timely manner;
ZINSEI E 2 A, NN 2 R BT B
When designing the experiment, consideration should be given to the innocuous treatment of waste and the
risk control of the experimental process;
B SEIa N, FHHERFYTCF AT LI B U 4
Participate in accident investigation, analysis and handling;
ZINFEMOEE . AL
Inspection, supervision and evaluation of the implementation of safety operating procedures in the lab;
XF SRR 5 N 2 A R AE R AT 15 DU AT G 7 M B A A%
Responsible for lab-level safety training and assessment of lab operators;
PR SIS B A N AT S8 % P 1 2 e B B
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4.1.5

Formulate and implement strict management systems for the storage, removal, and storage of dangerous
chemicals, as well as transportation, loading and unloading safety management systems, standardize
operations, and reduce accidents;

VTR EAT P B SE R AL 2 A . NP 2 A TR Rs . e e e R B, AL
TN, IO A

Ensure that all chemicals in the lab (including experimental raw materials, intermediates and products,
waste, etc.) are evaluated and chemical use registration records are established,;

TR SEge 3 N T A AL 2l CELFGSEIR SR RL, e R A= 5t R AR AT PRAL IR LAk
s B gl ¢

Fully responsible for the safety and fire prevention of the lab chemical temporary storage area; regularly
conduct safety inspections on the chemical storage area and lab area, and follow up the implementation of
rectification measures.

ST A 5T ST AL A X A K A T8 SR A i i A7 DA SR 6 =8 Xk AT 22 4
A, IR R R AT

Requirements of safety officers:
BB R HER:
Undergraduate students are not allowed to work as research lab safety officers
FEAE AR E AHEAERHI 250 % 22 4 i
If the safety officer leaves or is absent for more than one month, the laboratory Pl must appoint a competent
person as a successor
AR R R EGE S — AN HRTER,  TUS206 2 4 55 A2 HE B A R B 7 9 N A AE Ak AT 2
The laboratory safety officers must pass all safety skills training assigned by the laboratory Pl and complete
the examination before taking the role of safety officer of the laboratory.
eI % A A AUE T KR E AT CEREWTA D /IR A 22 a8 F 78 s #
J&, JTREVENIZSLEG ML B E N 7
Responsibilities of safety officers:
R MIR:
Responsible for the daily safety management of the laboratory
TTA SR % 1) H 22 A AR
Responsible for the safety training of all personnel in the laboratory
1 57 S50 = N A A R 22 4R
Responsible for all kinds of laboratory special equipment and laboratory regular inspection
B 57 SIS 3 1) & SRR 1% NS =5 1) s S A A
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e Responsible for emergency handling and reporting of laboratory accidents
B 57 S 06 58 S ) B S A B AT

4.1.6 Management staff of operation iz & 2B A 7

e Responsible for the management of laboratories and related auxiliary equipment and facilities, including
safety facilities, special equipment and fire protection facilities, and regular inspection and maintenance to
ensure that they meet safety technical requirements;
B 5T S0 3 A DA B B A YO, BFE A B RRRR A THBT RO, S SR A A
IR, R G RERHARER,

o Responsible for formulating and reviewing various management systems related to equipment
manufacturing, renovation, maintenance, and overhaul;
PUSTHE S B R HE . Bud. 4E9 . KB DU B B

e Carry out national and higher-level management departments' safety regulations and regulations on
equipment manufacturing, maintenance, maintenance and construction, and formulate and revise operating
regulations and management systems for various types of machinery and equipment;
TIMIE R EGE BRI TR & MG A&, R I% Rt 1Ty T 0 2 SRR e, HiliT 0
AT B SN & 1 R A R A B 2

e Evaluate newly added, retrofitted, overdue operating lab supporting equipment, and changes in operating
conditions to make it meet safety technology requirements;
MG uE . HIEAT SIS A B BB BRAE SR AR S B AT PR AL, AR S R e RR
BER;

e Organize professional inspection of mobile equipment, and organize timely rectification of potential risksin
equipment and facilities;

LW BB L b AT, X B Bt A7 7 (1 S e S A S 4 44 ) B R s

e Responsible for the safety assessment, review and construction of operating projects, and make it comply
with the national requirements on safety, fire prevention, industrial hygiene and "three simultaneous", and
ensure that their safety and environmental protection facilities are designed, constructed, completed, and
accepted simultaneously
WIS EH K2 Prh . S EME L, HFERAFEEZ T %24, Bk, Tl DA R=[Fr
BOR, PRI 2 IR RN vt ML, R B

e Responsible for safety training and on-site safety management of foreign contractors and construction
personnel in operating projects;
1973878 W H AR AR P St TN 53 ) 22 4 B S g 22 4 3 A
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Responsible for the management of pre-qualification, selection, pre-start preparation, operation process
supervision, performance evaluation, renewal, etc. of the operating project contractor; establishment of
qualified contractor directory and file.

AT IEE W H AR SEAR e . . JF LATHEs . MR R e BRI ST
B @AM AR A SR AR R

uis

5.3 Duties of lab faculty and students SZXy %5 % 57 J 224 R 57

Comply with the safety operation regulations of the respective lab and experiment contents to ensure that
they do not violate the regulations;
Y H SR ARG N A 2R EE, H IR A AR AT
Comply with the maintenance requirements of lab equipment to ensure the safety and normal operation of
lab equipment;
AT A RS TR B IR IR EOR, RIS e 2 5 IEW B H
Comply with the safety management system of laboratories and lab-related equipment;
T SIS 35 RS N SR B AH DRI (1) 22 4 B
Use and wear personal protective equipment properly;
A FH AT A B3 H b s
Have the responsibility to stop and correct others' illegal operations;
SR L FHZY TE Al N 3 KR AR
The right to refuse guidance that does not meet safety requirements or regulations;
ABAR LA G 22 2B R BHIE (48
Actively participate in various lab safety publicity and education activities;
BRSIN &ALl = 22 85fl, HHEED:
Pay attention to the safety environment of the lab, and make reasonable suggestions or opinions to the
responsible person or department;
RVESEIG B2 I, 1A R 5T NG T4 5 B e s
When an accident is found, report it immediately to the lab manager and the school emergency management
team.

B, 37 R T S S AR B B A AR T

6.0 Annex P4

Safety Responsibility Agreement of GTIT ™~ 7k LA 513 T 2= g 2 42 25— i s N L a5
£+

St
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Safety Responsibility Agreement of Program GTIIT | 4 LA BE T 228 2R R 71 5t N 248

HIES

Safety Responsibility Agreement of Labs’  Pls GTIT |~ % LA 41| B T2 [ S2 6 ==

BT
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